How to change your Direct Deposit preferences and elections

To access the GPS portal, Log into OKTA ( https://gmr.okta.com), then click on the GPS Portal link.
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You will be then taken to the place to change your direct deposit per the instructions on the following
page.
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Update your Direct Deposit Information

1. Click the Payroll category, then Direct Deposit

2. You will be directed to the Payment Elections page to create a new direct deposit account.

Categories Payroll

Benefits Direct Deposit Questions

Ask a question about direct deposit

Direct Deposit
Direct Deposit

Authaorization for Wisely Pay...

W—— Authorization for Wisely Pay Card
Candidate Viewing

Employee Changes

General
View Details

HR Internal

HRIS MyPay Withholdings

Payroll informatior Payroll

Manager Assistance

Onboarding Updates

Payroll

BTO

3. Once on the Payment Elections page, click Add to begin the process.

4. Please Note: You must complete all of the following steps before your update is finalized. Make
sure you complete the entire update process before leaving this section.

Payment Elections

Ringo Newhiretest (77777774) (=

Persan tingo Newhrretest
Default Cauntry Jrited States of Amenica
Default Currency ~ USD

Status wccesshully Completed

Last Upduied 09/14/2020 09.37 AM
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Payment Elections
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Faymert Type Account Becount Khambes Distribution
o Balance Edit
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5. Enter the Account Information.
6. When Complete, click OK

Add Account
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Account Holder Name  Fungo Mewharstest
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Account Information

Account Nickname (optional) |

Routing Transit Number *

*

Bank Name

Bank Identification Code |

Account Type * Q Checking

Account Number * |

5. After your direct deposit information is submitted, you will receive a confirmation message.
6. Note: This update is still not complete.

7. Click Edit in the newly added account row to complete the direct deposit set up.

Payment Elections

Ringo Newhiretest (77777774) (===

Parson

Default Country
Default Currency
Status Successfully Compheted

Last Updated 09,14/2020 0937 AM

Payment Elechons

Paymen Type Accout Accourt Nurmber Destroution
Regular heck Aalance Edit
fes
— — —
. - Salance Edit
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8. Go to Payment Type where you will see Check, which is the default setting.

Payment Election

CASGREEE oW 10 ECVE DITIENTE £Of W8T JEDONT ¥ b MUST RFST 8T UG SCCOUMS OR The JrEVIOGS DAGE: T 80 SCCOUT i MOT V10N "SI 1 1 SUITA'Y DSOS S50 300 710 TNe ST OF Jh0 BCCOUNE. 1Y MATTEHE SIECTORE 378 SICWed J88IgNSTE T8 HF0SF 3N QLSTTILUTON O DIYTIETS To BUDTIT § 4140 DBYTWNT w100, THE 38T 818CT0N SDACMed Mt
Pay Type
Farson Fingo Newhretest

sefault Country
Detault Currency

Number of Elections Allowed 5

Fayement Fhections

Ordet *Coumtry Curency *Payment Type Accowt *Balance / Amount | Percent
mbed SEates of ke T % Check © Balace
Amount 000
Percent 0

9. Change the Payment Type to Direct Deposit

10. Select the appropriate Amount or Percent that you want deposited into this account. This will
complete your update.

11. Important Note: Until you change the Payment Type to Direct Deposit and allocate the Amount
or Percent, your update will not be final.

12. The HR team will contact you if there are any issues with the direct deposit information you
entered.



